Social Welfare Section,Collectorate,Nuapada.
                                                           Chapter1

Introduction
1.1. Please throw light on the background of this hand-book (Right to Information Act.    2005). 

1.2. Objective / purpose of this hand-book 

1.3. Who are the intended users of this hand-book? 

1.4. Organization of the information in this hand-book  

1.5. Definitions (Please provide definitions of various terms used in the hand-book). 

1.6. Contact person in case some body wants to get more information on topics covered in the hand-book as well as other information also. 

1.7.Procedure and Fee Structure for getting information not available in the and-book

                                             Capter-2 (Manual. 1)
Particulars of Organization, Functions and Duties

2.1           To provide pensionery benefits to old destitute, infirm, widow, leprosy patient, AIDs patients, handicapped & blind persons the schemes like, NOAP, MBPY are operated. Besides NFBS, MDM, EFP, SNP programmes are implemented to provide nutritional benefit   on behalf of Collector, Nuapada.  
2.2          To provide pensionery benefits to old destitute, infirm, widow, leprosy patient, AIDs patients, handicapped & blind persons the schemes like, NOAP, MBPY are operated. Besides NFBS, MDM, EFP, SNP programmes are implemented to provide nutritional benefit   on behalf of Collector, Nuapada  
2.3           To receive the application from the public. The applications are being sent to the concerned BDOs & CDPOs for necessary action.  
2.4           One of the Section of the Collectorate since its inception. 
2.5           To provide social security measures and women & child welfare. 
2.6           The Service is provided by the authority is as follows: 
 1.                Pensionary benefits to Old, infirm, widow, disabled, leprosy and aids patients. 

    2.              To provide nutritional benefits to children, Pregnant women and old persons under EFP , SNP and MDM Feeding Programme. 
                      3.               To protect women under Women Protection Act..
 4.
      To protect children under Juvenile Justice Board.. 
2.7
Collector & District Magistrate, Nuapada.


Addl. District Magistrate. Nuapada 

District Social Welfare Officer, Nuapada. 


Programme Officer, Nuapada.
2.8
- 
2.9
- 
2.10
 The Service is provided by the authority is as follows: 
 1.                Pensionary benefits to Old, infirm, widow, disabled, leprosy and aids patients. 

    2.              To provide nutritional benefits to children, Pregnant women and old persons under EFP , SNP and MDM Feeding Programme. 
                         3.               To protect women under Women Protection Act..
 4.
      To protect children under Juvenile Justice Board.. 
2.11.                          Social Welfare . Section, Collectorate, Nuapada
2.12.                          10.00 A.M to 5.00 P.M 

 Chapter. 3 (Manual. 2)

Powers and Duties of Officers and Employees
3.1 Please  provide  details  of  the  powers  and  duties  of  officers  and  employees  of  the organization. 

	Designation
	D.S.W.O. Nuapada.

	
	
	

	Powers
	Administrative
	1. :  Control over CDPOs & Staff.

	
	
	2. Control over SEOs.

	
	
	3. Control over LVLWs.

	
	
	

	
	Financial
	1. DDO in respect of allotment of various schemes.

	
	
	2. DDO in respect of drawing salary of SEOs , LVLWs ,District ICDS Cell and DSW Office.

	
	
	3.

	
	
	

	
	Others
	1. Disposal of files of the Section by giving proposals & suggestion. 

	
	
	2.

	
	
	3.

	
	
	

	Duties
	1. Processing of Office files. 

	
	2.    Controlling of Office Staff 

	
	3. Reporting of CCRs of the Staff.


Chapter - 4 (Manual. 3)

Rules, Regulations, Instructions, Manual and Records, for Discharging Function
4.1                 1.           Rule and Regulations relating to NOAP,MBPY,NFBS,MDM etc.. 

  2.           Rules ,regulations and guide lines on EFP, SNP, CARE and other ICDS Activities.. 
Chapter. 5 (Manual -4)

Particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation thereof
5.1      XXXXXX 
Chapter. 6 (Manual -5)

A statement of the categories of documents that are held by it or under its control
6.1      XXXXXX 
Chapter. 7 (Manual. 6)

A statement of boards, council, committees and other bodies constituted as its part

7.1
   a) Child Welfare Committee,  b) JJ Board, c) District Complaint Committee, d) District Promotion Committee for promotion to the post of LS, Selection of SEO. 
 

Chapter. 8 (Manual. 7)

The names, designations and other particulars of the Public Information Officers
8.1.     Please provide contact information about the Public Information Officers, 

Assistant Public Information Officers and Departmental Appellate Authority of the 

Public authority in the following format  

Name of the Public Authority: 

Asst. Public Information Officers:

	S.N.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	
	
	
	
	Office
	Home
	
	
	

	01
	Smt.Sanghamitra Mahapatra
	Programme Officer, Dist. ICDS Cell.
	06678
	223549
	-
	-
	-
	DSWO, Nuapada

.


Public Information Officers :

	S.N.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	
	
	
	
	Office
	Home
	
	
	

	01
	Smt. Laxmi Naik
	DSWO, Nuapada
	06678
	223565
	--
	--
	--
	DSWO, Nuapada


Department Appellate Authority:

	S.N.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	
	
	
	
	Office
	Home
	
	
	

	01
	Smt. Usha Padhi, IAS
	Director, Social Welfare
	-
	-
	-
	--
	--
	W & C.D.Deptt.


Chapter. 10 (Manual -9)

Directory of Officers and Employee
10.1   Please provide information district wise in following format 

	S.N.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	
	
	
	
	Office
	Home
	
	
	

	01.
	Smt. Laxmi Naik
	DSWO, Nuapada
	06678
	223565
	--
	--
	--
	DSWO, Nuapada

	02
	Smt.Sanghamitra Mahapatra
	Programme Officer, Dist. ICDS Cell.
	06678
	223549
	-
	-
	-
	DSWO, Nuapada

.

	03
	Sri T,Rath
	Senior Clerk
	06678
	-
	-
	-
	-
	DSWO, Nuapada

	04
	Sri Gariba Deep
	Junior Clerk
	06678
	-
	-
	-
	-
	DSWO,

Nuapada

	05
	Sri Mohan Bag
	Junior Clerk
	-
	-
	-
	-
	-
	DSWO, Nuapada

	06
	Miss. SR Nanda
	LSEO
	-
	-
	-
	-
	-
	DSWO, Nuapada

	07
	Sri GR Mohanty
	DEO
	-
	-
	-
	-
	-
	DSWO, Nuapada

	08
	Sri DD Bag
	Driver
	-
	-
	-
	-
	-
	DSWO, Nuapada

	09
	Sri GR Goud
	Peon
	-
	-
	-
	-
	-
	DSWO, Nuapada


Chapter -11 (Manual. 10)

The Monthly Remuneration Received By Each of its Officers and Employees, Including the System of Compensation as Provided in Regulations

11.1. Please provide information in following format 
	SLNo 
	Name & Designation 
	Pay +GP
	D.A 
	H.R.A/G.Card 
	Gross 

	01.
	Smt. Laxmi Naik,DSWO
	22330
	4913
	1117
	28360

	02
	Smt.Sanghamitra Mahapatra,Programme Officer.
	22330
	4913
	1117
	28360

	03
	Sri T,Rath,Sr.Clerk
	11180
	2460
	75
	13715

	04
	Miss. SR Nanda
	4750
	0
	0
	4750

	05
	Sri DD Bag,Driver
	10270
	2259
	0
	12529

	06
	Sri GR Goud, Peon
	6700
	1474
	335
	8509


Chapter -12 (Manual. 11)

The Budget Allocated to each Agency

(Particulars of all plans, proposed expenditures and reports on

Disbursement made)
12.1 XXXXXX
Chapter - 13

The Manner of Execution of Subsidy Programmes
13.1 XXXXX

Chapter -14 (Manual -13)

Particulars of Recipients of Concessions, permits or

Authorization granted by it

14.1 XXXXXXXX

Chapter. 15 (Manual - 14)

Norms set by it for the discharge of its functions
15.1 XXXXXXX
Chapter -16 (Maanual -15)

Information available in an electronic form

16.1 XXXXXXX

Chapter -17 (Manual -16)

Particulars of the facilities available to citizens for obtaining information
17.1 XXXXXXX

Chapter -18 (Manual -17)

Other Useful Information
18.1         XXXXXXX
District Social Welfare Officer,

Nuapada
