CHAPTER-1

Introduction 
1.1. In order to have transparency of information in a democratic nation all citizens deserve to get information regarding working of public authority.  For this purpose RTI Act has come into force.
1.1 To provide certain information as per Rules to the citizens who deserve to know it.

1.2 All bonafide citizens of India

1.3 District Planning Office, Nuapada attached to Planning & Co-ordination Department, Orissa

1.4 The hand book provides rules & procedures for supply of information & the procedures to obtain such information by the citizens.

1.5 District Planning Office, Nuapada

1.6 No such procedure has been devolved..

CHAPTER. 2 (Manual 1)
Particular of Organisation, Function and Duties
2.1. To implement different schemes of Government as per approved guidelines, supply of information to the General Public as admissible under Rules in order to maintain transparency & relationship with them.

2.2. To work as Eyes & Ears of the district administration as well as of Government in the process of implementing different schemes successfully and maintain transparency with the public,   since democracy implies “by the People, for the People & of the People”.

2.3. This office has been functioning since 1993 after separation from mother district Kalahandi.

2.4. Supply of available information and collection of information available with field functionaries on the schemes entrusted to those office.
2.5. Preparation of Annual District Plans relating to different development sectors, secretarial assistance & support to District Planning Committee / implementation of MPLADS / MLALADS / WODC / RLTAP / B.K.B.K. / Biju Grma Jyoti Yojana / Special Problem Fund etc.

2.6. Implementation of different schemes for the public through field functionaries (P.I.As) of the district as indicated vide  clause 2.5. above.
2.7. District Planning Office, Nuapada is the representative office of Planning & Co-ordination Department, Government of Orissa.  It is a District Level Office.  It is functioning inside the Collectorate premises.

2.8. Full Co-operation from the public regarding presenting their demands / vision from grass root level / awareness among people regarding different development schemes of Government implemented through this office – Rules & Procedures there of.

2.9. As per de-centralised planning process work shops are to be held at Block level  District Level for public participation / contribution.  Besides, suggestions of different public representatives are being taken to consider for implementation of development schemes of Government.

2.10. Implementation of different schemes is being reviewed by the committees represented by public representatives.  Besides, weekly public grievance cell is being held by the Collector to listen grievance of the public.

2.11. District Planning Office, Nuapada

CHAPTER 3 (Manual. 2)

Power and Duties of Officers and Employees

3.1. Please provide details of the power and duties of officers and employees of the organization.

	Sl. No.
	Designation of post
	Powers
	Duties attached

	
	
	Administrative
	Financial
	Statutory
	Others
	

	1
	District Planning Officer, Nuapada
	Office administration
	Delegated by Govt.
	
	
	In charge of the office establishment,



	2
	Senior Economic Investigator
	--
	--
	--
	--
	Meetings / RLTAP / Biju KBK / BGJ / Plan formation & monitoring.

	3
	Sr. Clerk
	--
	--
	--
	--
	Dealing with Establishment, Bill & Budgets, WODC 

	4
	Jr. Clerk
	--
	--
	--
	--
	Dealing with MPLADS / MLALADS / Spl. Problem Funds

	5
	Peons
	--
	--
	--
	--
	


CHAPTER 4 (Manual. 3)
Rules, Regulation, Instruction, Manual and Records, for Discharging Function

	Name / title of the document
	Type of document
	Brief write up of the document
	From where one can get a copy of rules, regulations, manual and records
	Address, Telephone No., FAX, E-mail & others
	Fee Charged by the Department for a copy of Rules, Regulations, Instructions, manual and records (if any)

	2
	3
	4
	5
	6
	7

	MPLADS / MLALADS / SPF / Biju K.B.K. / RLTAP 
	Book Let / Circulars issued by P & C Department
	Rules & Procedures for sanction of MPLADS / MLALADS
	One can obtain copy from District Planning Office, Nuapada, on payment of cost, through filed application
	District Planning Office, Nuapada,
At/Po/Dist: Nuapada

Ph. No. 06678-223584
	As proposed

	Biju Grama Jyoti
	Circular issued by Energy Department
	
	-do-
	
	-do-

	WODC
	Circular issued by WODC
	
	-do-
	
	-do-


CHAPTER=5 (Manual)
Particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation thereof.
5.2

	Sl. No.
	 Subject / Topic
	Is it mandatory to ensure public participation (Yes / No )
	Arrangement for seeking public participation

	1
	2
	3
	4

	01
	Formulation of Annual District Plan
	Yes
	Through District Planning Committee represented b y Hon’ble M.Ps/ M.L.As/ Z.P. members & other PRI members.


CHAPTEr-6 (Manual-5)

A   statement of the categories of documents that are held by it or under its control.

6.1

	Sl. No.
	Category of the document
	Name of the document and its introduction in  one line
	Procedure to obtain the documents
	Held by / under control of

	1
	2
	3
	4
	5

	1
	Guidelines , Rules and procedures
	Guidelines under MPLADs / MLALADs and other development schemes of Govt.
	Can be obtained through RTI procedures.
	District Planning Office, Nuapada.


CHAPTER-7 (Manual-6)

A statement of boards, council, committees and other bodies constituted as its part.

7.1 District planning committee comprising of elected public representatives and nominated members has been constituted.
Admissible public representatives can participate in the meeting and minutes of the meetings are being provided to them .General public can obtain copies of proceedings through RTI principles.

CHAPTER-8 (Manual 7)
The name , designation and other particulars of the public 
 Information officers.
Name of the Public Authority :
Asst. Public Information Officer

	Sl. No
	Name
	Designation
	STD Code
	Phone No.
	Fax
	E-mail
	Address

	
	
	
	
	Office
	Home
	
	
	

	01
	Sri Srikanta Mishra
	District Planning Officer, Nuapada
	06678
	223584
	9437379287
	-
	-
	-


CHAPTER-9 (Manual-8)

 Procedure Followed in Decision Making Process.

9.1 Decisions are to be taken on the basis of prescribed guidelines for implementation of different development schemes of the Govt.

9.2 Decisions are being taken on the basis of guide lines and  modalities approved by different committees constituted  for  the purpose.  All the decisions are taken on the basis of approval obtained from Collector. Clarification to any doubt is being sought for from Nodal Deptt.
9.3 Through correspondence with different field functionaries and public representatives.

9.4 District Planning Officer,Addl. District Magistrarte,P.D., DRDA & Collector.
9.5 Collector is the final Authoriuty.

9.6
	Sl. No.
	Subect on which the decisions to be taken
	Guidelines / Direction , if any
	Process of Execution
	Designation of the officers involved in decision making
	Contact information of above mentioned officers
	If not satisfied by the decision, where and how to appeal;

	1
	2
	3
	4
	5
	6
	7

	1
	MPLADS / MLALADS / Biju K.B.K. / Biju Grama Jyoti
	As per guidelines & directions issued by the Government in concerned Department
	Through different field level Agencies and line Departments
	District Planning Officer
	06678-223584
	1st appellate authority is Project Director, DRDA

	
	
	
	
	Project Director, DRDA
	06678-223476
	

	
	
	
	
	Collector
	06678-223464
	


CHAPTER 10 (Manual 9)
Directory of Officers and Employees

10.1 As indicated vide Chapter 8 above.
CHAPTER 11 (Manual 10)
The Monthly Remuneration Received by Each of its Officers and Employees, Including the System of Compensation as Provided in Regulation

11.1 Please provide information in following format.

	Sl. No.
	Name
	Designation 
	Pay scale
	Monthly remuneration
	Compensation / Compensatory Allowance
	The procedure to determine the remuneration as given in the regulation

	1
	Sri Srikanta Mishra
	District Planning Officer
	Rs. 9300-34800/-
	Rs. 23973/-
	
	

	2
	Sri Bholanath Raul
	Senior Economic Investigator
	Rs. 9300-34800/-
	Rs. 21758/-
	
	

	3
	Sri Chandramani Mahar
	Senior Clerk
	Rs. 5200-20200/-
	Rs. 13542/-
	
	

	4
	Sri Ambarish Mishra
	Jr. Clerk
	Rs. 5200-20200/-
	Rs. 12334/-
	
	

	5
	Sri Tikunu Chalan
	Peon
	Rs. 4440-7440/-
	Rs. 9553/-
	
	

	6
	Sri Muralidhar Mund
	Peon
	Rs. 4440-7440/-
	Rs. 9101/-
	
	


CHAPTER-12 (Manual 11)
The Budget allocated to each Agency

(Particulars of all plans, proposed expenditures on disbursement made)

Year 2004-05

	Sl. No.
	Name of the Scheme / Head
	Activity
	Starting date of the activity
	Planned End Date of activity
	Amount proposed
	Amount Sanctioned
	Amount released/ Disbursed (No. of instalments)
	Actual Expenditure for the last year
	Responsible officer for quality and the complete execution of the work

	1
	MLALADS
	As per proposls received from the Hon’ble MLAs
	May 2004
	March 2005
	Rs. 115.00 lakh 
	Rs. 115.00 lakh
	Rs. 115.00 lakh
	Rs. 115.00 lakh
	Concerned Executing Agencies of the District

	2
	MPLADS
	As per proposls received from the Hon’ble MPs
	May 2004
	March 2005
	Rs. 4.33 lakh
	Rs. 4.33 lakh
	Rs. 4.33 lakh
	Rs. 4.33 lakh
	Concerned Executing Agencies of the District

	3
	WODC
	As per projects sanctioned by WODC
	May 2004
	March 2005
	Rs. 80.00 lakh
	Rs. 80.00 lakh
	Rs. 80.00 lakh
	Rs. 71.73 lakh
	Concerned Executing Agencies of the District

	4
	
	
	
	
	
	
	
	
	


CHAPTER-13 (Manual 12)

Not related to this office

CHAPTER-14 (Manual 13)

Not related to this office

CHAPTER-15 (Manual 14)



As per prescribed guidelines communicated by Government for implementation of District Programme.

CHAPTER-16 (Manual 15)

Not available

CHAPTER-17 (Manual 16)

17. 1. MPLADS information is available in the website of Govt. of India under concerned Nodal District, Kalahandi / Bolangir.

CHAPTER-18 (Manual 17)

18. 1. Regarding supply of information relating to MPLADS / MLALADS / WODC.

18.2. Application fee & information cost as per Govt Rules.  Application for information under section 6 (1) of RTI Act 2005, in Form-A.


In case of denial, an appeal under Sub-Section (1) of Section 1-19 can be filed in form-D before the Project Director, DRDA, Nuapada, 1st Appellate Authority.

18.3. Not related to this office.

18.4. Not applicable.

18.5. Not applicable.

18.6. Not applicable.

18.7. Not applicable.
18.8. For implementation of decentralised planning process, work shops at block level are being programmed for creating awareness among the public for communication of their need based demand / vision.
